
 

 

 
Publish all 

Changes Look & Feel Comm with Customers Additional Modules Admin & Reports Website Content 

STEP 1 – Select a Division 

Section Headings will be displayed 

STEP 2 - Select a Section 

A Detail screen will appear 

STEP 5 – Click on 

“PUBLISH ALL CHANGES” 

 

 

STEP 4 – After 

Completing, Click a button 

to Update 

 

Section Heading 

READ this screen and follow instructions. Mostly, the “Editing Box” appears here. 

Type or copy your content text here, and Pay attention to functions such as: 

Font Colour 
Highlight Colour 

Bullets 
Insert Picture 
Insert Table  

etc 

Save Edit Submit Add Update Done 

Division Heading 

Section headings 

 

(Links to choose will 

display here) 

STEP 3 – Make your 

Changes as required 

Section Headings will be displayed 


