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STEP 1 - select a Division STEP 3 — Make your
Section Headings will be displayed y > Changes as required
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Do et

A Detail screen will appear

Section headings . . . .
READ this screen and follow instructions. Mostly, the “Editing Box” appears here.
(Links to choose will Type or copy your content text here, and Pay attention to functions such as:
display here)
Font Colour
Highlight Colour
Bullets
Insert Picture
1 Insert Table
atr
STEP 2 - select a Section 1

STEP 4 - After

Completing, Click a button
to Update

STEP 5 - click on
“PUBLISH ALL CHANGES”
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